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AT&T Connect®

Navigation bar
¢ Navigatesto whiteboard and
participants screens.
o Indicates how many participants
arein the conference.

Participants list
e Displays:
Individual participants
Host and presenter
assignments
Participants’ emoticons
Participants’ method of
connectivity.
° Firstline of new chats
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Status bar
e Displays:
Active speaker
Number of participants with
raised hands
° Indication that the conferenceis
being recorded

“Me” area
e Displaysyournameatthe
top of the list.

App bar
e Letsyou:

° Mute/unmute your audio
Raise your hand
Send an announcement to all
participants

° Open the app bar menu for more
actions




AT&T Connect®

Join a conference by accessing your host’s virtual conference room using AT&T Connect on our Windows Phone.

What’'s new in version 1.5?

Host Capabilities

As a host you can now manage conferences and
participants from your Windows Phones.

Activate your account

1. Tapthegetstarted buttoninthe welcome
screen.

2. Signinwithyouruser name (email address)
and password and then enter your phone
number. The app willremember your details
the next time you host a conference.

Did you upgrade from version 1 or skip signing
in? Tap the signinoptioninthe home page’s app
bar menu.

Note: You can also edit your account and add
new ones.

Start a conference

Tap the start buttonin the home
screen to starta new conferencein
your virtual conference room.

Schedule a conference

1. Taptheschedule buttoninthe
home screen to open the
SCHEDULE A CONFERENCE
screen inyour native calendar
application.

2. Enterthe conference details and tap the add
someone button to add the contacts you

want toinvite.

schedule

3. Tapthesavebutton—invitations
are sentand your conference s
saved inyour calendar.

Invite by mail
Invite participants to an ad-hock conference.

1. Taptheinvite by mail optioninthe home
page’s app bar menu. This opens an email
invitation with your conference room
details.

2. Addemail addresses and tap send.

Manage the conference

UX Weekly team

If you want to change your
conference settings during
aconference, just tap the
conference settings option
inthe app menu bar.

@ ek Davis

‘CONFERENCE SETTINGS

UX Weekly
team meeting

Hast:Jack Davis
Srasener: ol Marks.

What can you do?

[Ce=meom | -
e Turnbroadcast Lock conference
mode on/off. on =
e Lock/unlockthe end conference
conference. audio connection
start recording

e Start/stopserver-
siderecording.

e Renamethe
conference.

e Andmore....

rename conference

VA BN san
Manage the (| —
participants Anna Clay
You manage participants
by long pressing on their 2 commtsint 7
names in the participants (3 puoomectin e
list or tapping on a name p——
and going to their profile mute and lock
ta b give presenting right
What actions can you expel
perfo rm ? save as contact

e Mute/unmute a participant.
e Muteandlocka participant.

Give co-hostrights.

Give/take presentingrights.
Expel a participant.

Rename a participant.

Link phone users with the app.
Save a participant as a contact.
Dial out to a participant.

And more....

End the conference

Just tap the conference settings optionin the
app bar menu and then tap end conference.

Sorting participants

Do youwant to change the
orderinwhich the
participants are displayed?

SORT PARTICIPANTS BY:
O Name
O chat

1. Opentheapp bar menu
in the participantslist
and tap the sort
participants... option.

2. Selectfrom:

¢ Name—sortsbyA-Z
order of the first
name.

e Chat—sorts
participants with
unread chats, those with read chats, and
those with no chats.

e Raised hand—sorts participants with
raised hands (those who raised hands
firstare at the top of thelist), then those
with no raised hands.

3. Tapthesortbutton. The neworderis
displayedin thelist. Note that the host/co-
host/presenter will always remain at the top
of the list.




AT&T Connect®

Launch AT&T Connect®

The AT&T Connect home screen shows all the
AT&T Connect conferences scheduled in your
calendar. Conferences are color coded, so you
cansee whichoneisinprogress (red), whichis
about to start (orange) and which conferenceiis
in the future (green).

1. Tapthe AT&T Connecticoninyour device’s
home screen to open
the AT&T Connect
home screen.

Internal {change)

AT&T Connect”

2. Taptheconference
youwant tojoin.

Onceyou’reinthe
conference, the
AUDIO
CONNECTION
screen appears to
choose your audio
connection.

Invited by Anna Clay
M © strted 15 minago

nvited by Betty Brant
@ 10:30-12:00

Joina conference
from your calendar

1. Openthecalendar
application and tap thelink to the
conference.

2. Onceyouaccess the conference, connect
your audio.

Join a conference from an email

invitation

1. From the email application on your handset,
open theinvitation and tap the link.

2. Connectyour audio.

Notes:
e Ifyouhaven'tdownloadedthe AT&T
Connect application, you're prompted to
doso.

e Ifthisisthefirsttimeyou'reaccessing
an AT&T Connect conference, you'll see
awelcome screen and info screens, and
then you’ll be asked to enter your
contact details.

Connect your audio

You need to choose how you want to connect
your audio inthe AUDIO CONNECTION screen.

Note: Since audio options depend on corporate
policy and your host’s conference settings,
some of the options described may not be
available.

AUDIO CONNECTION
Select from the
following options:

Call my phone Dialin

If your company
has enabled this
option, you can
have AT&T
Connectcallyou
atthe numberyou
defined in your
application.

Dial-in Ins

Dial-in
Dialintothe
conference
automatically.
Select from:
e Caller-paid
e Toll-free

Dial-in Instructions

Manually dial in from wherever you arein the
world.

Note: If you have Global Access Numbers
activated, AT&T dials using alocal dial-in
number.

Is Your Audio Already Connected?

If you're already connected to the conference by
audio, (mobile or land line) you need to enter a
code. You can find the code at the bottom of the
screen.

Once connected

Go backto the AT&T Connect application to view
the participants and the content being shared.
Join to aconference by phone only

You can join a conference only by phone without
entering the conference room.

1. Inthe Connecthome page, tap and hold
(long press) on the conference. Thisopens a
context menu.

2. Tapdial-in onthe menuand Connectdials-
in for you.
Participate ina conference

Welcome to the conference! The participants
screen is whatyou see first. Theiconsin the
tables represent each participants’ devices and
their audio status.

Device Description
= Phone-only

Mobile device (handset or tablet)

Web application



AT&T Connect®

Phone VolP Description
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Audio is on (participant isn’t
speaking)

Participant is speaking

Audio is muted

Audio is muted and locked

Mute/unmute your mike
1. Tomute, tap the audio button.

2. Tounmute, tap the muted audio
button.

Raise your hand

Toraiseyourhandduringa
conference, tap the hand button
next to the audio button.

©

When you receive an announcementyougeta
notification and the button changes to blue.

View the
whiteboard

View content
onthe
whiteboard,
such as shared
applications,
inserted files,
and poll

Send a message to everyone

Tap the announcement button to
send a message to all conference
participants.

| B

W Co-Host

Participant
W Guest

B Presentor

results. Rotate your device to view the
whiteboard in portrait and landscape mode.

1. Swipetowhiteboard ontheactionbar atthe
top of the participants list.

The app bar at the bottom is displayed for a
few seconds and then disappears. Tap to
displayitagain.

2. Pinchorstretch the whiteboard tozoomin
orout.

3. Slideyourfinger around to panthe
whiteboard.

4. Tapthecamerabuttontotakea
snapshot. It’'s savedin your
phone’s photo application.

Send achat

1. Inthe
participants list,
tap the
participant you
want to chat with.
You enter the chat
screen with the
name (and
picture) of your £
chat mate at the
top.

ANNA CLAY

chat

Were you invited 7
Next week?

Yes. Let's go together.

2. Typeyour
message and then
tap send.

Getachat

When someone
sends you a chat,
you see the first
line under their
name andinthe
notification bar.

Type Message

[ R

M John Smith: Hi there!
I.!_U! Sarah Jones

Tapineither place toread the chat message in
the chat screen.

Use hands-free mode

At times, you may want to participateina
conference while freeing your
hands to do something else.

To start hands-free mode:

1. Jointhe conferenceinthe
regular way and connect
your audio.

2. Tapthe3dotsintheapp
bar to open the menu.

3. Taphands free mode to
enter the special screen.

4. Tapthe (big)audio button
to mute or unmute your
mike while participatingin
the conference.

To exit hands-free mode, tap your device’s back
button.
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